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Cemeiinoe monoxenne He 3amyxem
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ceprudHKanHu

Hanpasijenns
npogeccHoHATLHOI
JAeiTEIbHOCTH

OcHoOBHBIE YMeHHS,
HABBIKH

HET

TIONTUEHHE TOJHDKHOCTH CeKpeTaps, paboTHuka ciyx0s1 10V,
ApXHMBUCTA.

2015-2017rr. KpaeBoe rocyaapcTBeHHOE OFOKETHOE
nipodeccroHaNbHOE 00Pa30BaTEIbHOE YIPEKACHUE
«KoMcoMObCckuii — Ha — AMype KOJIIEIK TEXHOJIOT U K1
CEepBUCa»

CreranbHOCTh «Jl0KyMEHTalMOHHOE 00€CTICUeHUE
YIIPaBJICHHUs M apXMBOBEICHHS»

Kaymduxarms cerpamuct ciyxos1 IOV, apxuBuct

IMpoiinena ceprudukarms kamdukamyii o npodeccun (OK
016/94) / cnemmansuoctu [enonpomssogurens/ JJOY u
apXUBOBE/ICHIC

JEATENIBHOCTh B CEKpeTapuarax, ciyxoax
JIOKYMEHTAIHOHHOTO 00eCTIeYeHH s, KaIpOBBIX CIyx0ax u
apXuBax roCyJapCTBEHHBIX OPraHOB U YUPEKACHHUIL, B
opraHax MECTHOTO CaMOYIIPaBJICHUS, HErOCY JapCTBEHHBIX
OpraHm3aIsIx Bcex GopM COOCTBEHHOCTH, OOIIECTBEHHBIX
opranm3aiysax (YUpexKIeHUsX).

- ymenue paborars B Microsoft Office (Word, Access, Power
Point, Excel), Adobe Photoshop,

- YMEHHUE OTIIPABIATH NHChMa IEKTPOHHON II0YTOI;

- yMeHHe HaxoauTs uHdopmanuio B MiHTepHeTE;

- BEJICHHE JIEJONPOHU3BOICTBA.

- yMEHHE COCTaBIATh W O(GOPMIATH OPraHU3aLUOHHO-
PacTOpSAUTENbHBIE JOKYMEHTHI OpraHU3aLAN.
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OcHOBHBIE 3HAHHA

OmnbIT padoThI

Bnanenue
HHOCTPAHHBIMH
SI3bIKAMH

JIngynbie KaYecTBa

- 3HAHUE YIPABJICHYECKUX IIPOLIECCOB, IPOMCXOAAIIMX B
OpTraHU3aLM;

- 3HaHKE TIPOrpaMM, HEOOXOJUMBIX JUIS CO3JaHUSA U pabOTHI €
noxymenramu (1C).

- centsOopp 2016 r. — mpomsBoncTBeHHas npaktuka B KI'b
TIOY «KKTuCy;

- mioHb-aBryct 2016r.- mpoJaBel-KOHCYJIBTAHT MarasuH
«Cemeiikay;

- ceHTabpn-Hosa0ps 2015tT.- yuebnas npakruka B KI'b [IOY
«KKTuCp;

- mroHb-aBryct 2012r. - Boxaras B jeTHeM jarepe MbOY

JO/1 «CoaHpImkoy» 1moc. 3abp0aH.
- woHb- asryct 2011r. — Boxaras B JerHeM jarepe MBOY
COIII Ne 1 moc. DnpbaH.

- QHTJIMHACKHIA SI36IK (Pa3TOBOPHEI, TIEPEBOJL CO CIOBAPEM)

OTBETCTBEHHOCTh, KOMMYHHKA0EIbHOCTh, aKKypaTHOCTb,
WCTIOJIHUTELHOCTD, MYHKTYaJIbHOCTb, HOPA/IOYHOCTb,
YBEPEHHOCTH B ce0e, CaMOCTOSTENHHOCTD.

Pazpemaro 06paboTKy NepCOHANBHBIX JAHHBIX.

Mara 21.10.2016
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