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1 O0mue noJjioxkeHud

1.1. Hacrosmee Ilomoxenue omnpenenseT OCHOBHbIE TpeOOBaHUSA K
npolenype pa3padOTKHM TMPOEKTOB JIOKATHHBIX HOPMATHBHBIX aKTOB, HX
COMNIACOBAHUIO  C  COOTBETCTBYIOIIMMHU  JOJDKHOCTHBIMH  JIMIAMH M|
noapasaenenusamu KI'b ITOY «Komcomonbckuii-Ha-AMype KOJUIeK TEXHOIOTHi
u ceppuca» (nanee - Komnemx), nopsaKy OpUHITHS U OTMEHBI YKa3aHHBIX aKTOB,
BHECEHUS B HMX JONOJIHEHUN U WU3MEHEHWH, a TakXe OCHOBHBIC TPeOOBAaHHS K
COIEPKaHMIO JTOKAbHBIX HOPMAaTUBHBIX akTOB Kosiemxka.

1.2. Tlon nOKaJIBHBIMH HOPMATMBHBIMU aKTaMH B CMBICJIE HACTOSIIETO
Ilonoxxenuss moHUMarOTCs paspadaTbiBaeMble W TNPWHHMAaeMble TOJDKHOCTHBIMHU
nunamMu  Komnemkxa B COOTBETCTBHM C UX KOMIETEHIUEH, OIpeneaeHHOMH
INEHCTBYIOIMM  3aKOHONATEIbCTBOM U ycraBoM Komnemxka, BHYTpeHHHE
JOKYMEHTBI, perynupyromue o0pa3oBaTeibHble OTHOIICHUS, YCTAaHABIMBAIOIINE
HOpPMBI (IIpaBUiIa) OOILEro XapakTepa, IpeJHa3HAUYCHHbBIE IS PeTyJHPOBaHUS
yIpaBlIeHYeCKOl, (MHAHCOBOW, IIPOM3BOJCTBEHHO-XO3SIMCTBEHHON, KaJpOBOH H
MHON QYyHKIMOHAIBHOU JesitenbHocT Kommemka.

1.3. JlokanpHblE HOPMATUBHBIE aKThl MOI'YT ONpPENENSITh MPaBOBOH CTATyC
OpPraHOB YIIPABIIEHHUs, JOJDKHOCTHBIX JIMI, OPraHOB OOIIECTBEHHOTO YIIPABICHUS U
CTYyIEHYECKOI0 CaMOYIIpaBI€HHUs U CTIPYKTYpHBIX noxapaszaeieHuit Kommemxa,
MIOPSIOK B3aUMOOTHOIIEHUN MEXIy HUMH, BOIIPOCHI YIIPABIEHUS MTEPCOHATIOM.

1.4. Komnemx npuHMMAaET JOKaNbHbIE HOPMATUBHBIE aKTHl 110 OCHOBHBIM
BOITPOCAaM OPraHM3aIK U OCYLIECTBICHUS 00pa30BaTeIbHON AEATEIHHOCTH, B TOM
Yyuclle PperlaMeHTHpYIoIUe IpaBuia NpueMa OOYYaIOIMUXCs, PEXUM 3aHATHM
oOydaromuxcs, (QOpPMBI, MEPUONUYHOCTH U TMOPSAOK TEKyIIero KOHTPOJIS
YCIIEBAEMOCTH U IIPOMEXYTOYHOM arrecTaldd OOyYaroluxcsi, TIMOPSIOK M
OCHOBAHMsI IIEpEBOLA, OTYHUCICHHS U BOCCTAHOBICHUS OOYYAIOITUXCS, MOPSIOK
OoQOpMIICHHS BO3HUKHOBEHHS, MPUOCTAHOBJICHHS U TpPeKpalleHHs OTHOILISHHIM
vexny Komnemxem u oOydwaronmumucs W (WIM) POIOUTENSIMH (3aKOHHBIMU
IIPEICTABUTENSIMK) HECOBEPIIEHHOJETHUX OOYYaIOIIUXCs W IO WHBIM BOIPOCaM
nestensHOoCcTH Komnemxka.

1.5. Ilpu npuHATAN TOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTPAaruBalOIIUX paBa
oOyuarommuxcss u paborHukoB Kommemxa, yduThIBaeTcs MHEHHE COBETOB
00y4aroIIMXCsl, COBETOB POUTENIEH, MPEACTaBUTEIILHBIX OPTAaHOB 00YYAOIIUXCS, a
TaKkKe B TOPSIAKE MW B CIy4asx, KOTOphIE MPEAYyCMOTPEHBl TPYIOBBIM
3aKOHOJIaTENBCTBOM, IPENCTABUTENFHBIX OpPraHOB pPaOOTHUKOB (TIPW HAIMYUU
TaKuX NPEICTABUTEIBHBIX OPTaHOB).

1.6. Hopmbl JIOKQJIBHBIX HOPMATHUBHBIX aKTOB, YXYAIIAIONIAC TOJOXEHUE
oOydaromuxcss unu padotHukoB Komremka Mo CpaBHEHHIO C YCTaHOBJIEHHBIM
3aKOHOJIATENBCTBOM 00  O0Opa3oBaHWUW, TPYAOBEIM  3aKOHOJIATENIHCTBOM,
MOJIOKEHUEM JMOO0 NPUHATHIE C HApYUIEHHEM YCTAaHOBJICHHOI'O IIOpSIKA, He
IPUMEHSIOTCS U noanexar otmeHe Komnemkem.



2 Buapl Ji0KaabHBIX HOPMATHBHBIX AaKTOB, NpHHEMaeMbIx Kouiegxem

2.1. Ha ocnose nHacrosmero Ilonoxenus B Komnemke paspabaTeiBaroTcs U
IPHHAMAIOTCS CIIEAYIOIIME JTOKATbHbIE HODMATHBHEIE AKThI:

2.1.1. BHyTpeHHME NOKYMEHTBI, PErYJIUPYIOIINE NESITEIbHOCTh OPraHoB
ynpasnenus Komnemxem;

2.1.2. BHyTpeHHHE [OKYMEHTBHI, PETYJHPYIOIIUE pa3BUTHE IepcoHalia
Konnemxka;

2.1.3. BHyTpennue  NOKYMEHTBI,  perylupylollHe  HampaBIeHHUs
o6pasoBaTenbHOM fearensHocTy Konnemka;

2.1.4. BHyTpeHHHE TOKYMEHTBI, PETYIMPYIOLIME BOIPOCH 0E30MacHOCTH H
oxpassl Tpyna B Konnemxke;

2.1.5. BHyTpeHHHE NOKYMEHTHI, DPEryJIUpYIOUIHe (QUHAHCOBBIE BOIPOCEKI
Konnenxa; _

2.1.6. lomxkHOCTHBIE MHCTPYyKIMK paboTHuKoB Komnemxa.

3 Hopsigox paspaboTKH M cOIJIACOBAHHUSA JIOKAJBHBIX HOPMATHBHBIX
aKTOB

3.1. Pa3paboTka JIOKaIbHBIX HOPMATHBHBIX aKTOB IIPOU3BOIUTCA:

3.1.1. IlepBu4HO - mocie BCTYIUICHHSI B CHUIy HAacTosiero IlonoxeHus B
IOpsAJIKE, IPENYCMOTPEHHOM HACTOSIIIIAM Pa3JIeIOM.

3.1.2. B cnyyasx, npeayCMOTpeHHBIX ILI. 5.2 u 5.4 nactogimero [Tonoxxenus.

3.2. JInua, KOMIIETEHTHBIE IPHHUMATE PELICHUS O pa3paboTKe U NPHHATHA
JIOKaJIbHBIX HOPMATUBHO-TIPABOBBIX aKTOB:

3.2.1. qupekTop KoJIeIKa;

3.2.2. 3amecTUTENM JHUPEKTOpPa IO COOTBETCTBYIOIIUM HAaIPaBIECHHIM
nesrensHocty Komnemxa;

3.3. Opranpl U JuIa, KOMIETEHTHbIE BHOCUTH MPEJIOKEHUSI O pa3paboTKe
JIOKAJIbHBIX HOPMATUBHBIX aKTOB U IIPEICTABIATh UX MPOEKTHI:

3.3.1. Qupexrop Konnemxa;

3.3.2. 3amecTUTenM OUPEKTOpa IO COOTBETCTBYIOIIMM HaIlpPaBIEHUSIM
nesrenbHocTy Komnemxka;

3.3.3. IlpencraBurenu OOLIECTBEHHO-TOCYNAPCTBEHHBIX OpPraHOB, COBETA
TPYAOBOrO KOJIIEKTHBA, & TAKXE JIALA, KOTOPBIM IPHU HCIOTHEHUHU CIIyXeOHBIX
00s13aHHOCTEHN CTaJI0 U3BECTHO O BO3HUKHOBEHHH HECOOTBETCTBHUS CYILECTBYIOIIMX
JIOKAQJIbHBIX HOPMATUBHBIX aKTOB IEWCTBYIOLIEMY 3aKOHO/ATEIHCTBY Poccuiickoi
®enepanyu, XadapoBCKOI0 Kpast MIIM HHBIM 0053aTeIbHBIM HOPMAaTHUBAM.

3.4. O0mwmi MOPANOK NEPBUYHON pa3pabOTKU ITOKATbHBIX HOPMATHBHBIX
aKTOB.

3.4.1.JIokanpHBlE HOPMATUBHBIE aKThl pa3pabaThIBAIOTCS B COOTBETCTBHHU C
HacrosmuM IlomoxxeHuem, TpeOOBaHUSMH, TPEIBIBIIEMBIMH K TaKHM aKTaM
3aKOHOJATEIBECTBOM, 4 TAKXE€ KOHKPETHBIMU HAINpPaBICHHUSIMH NESTENBHOCTA H



00s13aHHOCTSIMU PabOTHUKOB ¢ yueToM crienuduku Komremka Ha OCHOBE THIIOBBIX
KBaTU(UKAITMOHHBIX XapaKTEPUCTHUK IO JOHKHOCTSIM PaOOTHHUKOB.

3.4.2.1IpoexTsl NODKHOCTHBIX MHCTPYKLUMNA PabOOTHUKOB pa3padaThIBAIOTCS
3aMECTUTENISIMU JUPEKTOpa IO COOTBETCTBYIOIIMM HAIPAaBJICHUSIM HESTEILHOCTH
Komremxa.

3.43.PabdotHuxu Komnemxa, 10O JODKHOCTSAM KOTOPBIX  JIOKAIBHBIE
HOpPMAaTWBHBIE AaKThl pa3pabaThIBalOTCs BIIEPBbIE, BIpaBe NPEICTAaBUTh Ha
paccMOTpeHHe COOCTBEHHBIE IPOEKTHl JIOJDKHOCTHBIX HMHCTPYKIUH 10O
3aMEe4YaHHUs U JONOJHEHHS MO COJEPXKAHUIO JIOKAJTBHBIX HOPMATHBHBIX aKTOB,
BHECEHHBIX IPYTUMU JIUI[aMH, B COOTBETCTBUU C (PaKTUUECKH BHITTOTHIEMBIMH UMM
obbeMaMU U HapaBJICHUSIMU PadOoT.

3.4.4.1IpoeKT JIOKAIBHOTO HOPMaTUBHOTO aKTa MPOBEPSETCS 3aMECTUTENIEM
nupektopa Komnmemka IO HalpaBleHHIO Ha IIpeIMET ero COOTBETCTBHS
IIOJIOXKECHUSAM 3aKOHOZATENbCTBA, WHBIM O0s3aTelIbHBIM HOpMaTHBaM, a PaBHO
o0bemy 3a7a4, IpaB ¥ 00SI3aHHOCTEH.

3.4.5.1IpoekT JIOKanbHOIO HOPMATUBHOTO akTa IpeAcTaBlIseTCS Ha
yTBepKneHue cosery Komemka, yHmOIHOMOYEHHOMY YTBEpPXKIATh JIOKAJIbHBIE
HOPMAaTHUBHBIE aKTHI.

3.5. CnenuanbHbIi NOPSAOK pa3pabOTKH JTOKAIBHBIX HOPMATHUBHEIX aKTOB.
IIpoeKTBl HOIKHOCTHBIX WHCTPYKLUMM 3amecTuTenei nupekropa Koiemxka
paspabarsiBatorcs qupekropoM Komnemxka. [locie cornacoBanust TaKuX JTIOKaJIBHBIX
aKTOB HEIOCPEACTBEHHO C JIMIAMH, 3aHUMAIOIINMH BBIIIEYKa3aHHBIC JOJDKHOCTH,
JIOKAJIbHBIE ~ HOPMATUBHBIE  aKThl  NPEACTABISIFIOTCS  Ha  YTBEpXKICHUE
COOTBETCTBYIOLIEMY OpraHy ynpasnenus Komemkem.

3.6. TTopanoK pa3paGOTKH JOMOTHEHNH, H3MEHEHHHA U OTMEHBI JIOKaIbHBIX
HOPMAaTUBHBIX aKTOB.

3.6.1. PabGotHuku u nospKHOCTHRIe nnna Kosremka, KOTOPBIM CTajo
W3BECTHO O HACTYIUIEHWU YCIOBHUM, IMPENYCMOTPEHHBIX M. 5.2.2. HACTOSIIEro
Ilonoxxenus, 00s3aHbl HE3aMEIIUTENHHO MUCHMEHHO COOONIUTH O HACTYILICHHH
TaKuXx ycnosuil pykoonctBy Komnemka. [Ipu aToM ykazaHHbIe JIWITa UMEIOT MPABO
IIPECTaBUTh COOCTBEHHBIE IPOEKTHl  JIOKAJIBHBIX HOPMATHBHBIX  AKTOB,
COOTBETCTBYIOIIME BHOBb BBEIEHHBIM HOPMAaTHBaM, a PaBHO CBOU 3aMEUYaHUs H
JIOTIOJTHEHUS K JOJDKHOCTHBIM UHCTPYKLIMSM, CYIIIECTBOBABIIUM I10 MX JOJDKHOCTSIM
paHee.

3.6.2. Anmuuuctpanus Komnemka caMOCTOATENbHO THOO C yYacTHEM
MPUBIIEUEHHBIX CHENUAIMCTOB MPOBOAST MPOBEPKY HEOOXOIUMOCTH BHECEHHS B
JIOKaJbHBIE HOPMATUBHBIE AaKThl TaKUX W3MEHEHUH (IOMONHEeHHH), IH00
IIPOU3BOJAT COIJIACOBAHME C 3asIBUTENEM 00BbeMa TakuX H3MEHEHUW W TPOeKTa
HOBOTI'O JIOKaJIbHOTO HOPMAaTHUBHOI'O aKTa.

3.63.He mnozmuee 30 pgHed ¢ MOMEHTa MOJYYEHUS MPENTIOKCHUS
(mpennucaHus), yKa3aHHOIO B HACTOSIIEM IIyHKTE, 3aMEeCTHTENh IHPEKTOpa
Komnemxa mnpencTtaBisieT 3aKiOYEHUE MO MpesioxeHuio (MpearnucaHus), a B



CIydae HEOOXOIUMOCTH €ro YHOBIETBOPEHUS TakKe€ M MPOEKT JIOKAIHLHOIO
HOpDMATHBHOI'O aKTa Ha YTBEPXKIEHUE B Oprad, KOMIIETEHTHBIA yTBEPIUTH
COOTBETCTBYIOIIUM JIOKAJIFHEIA HOPMATUBHBINA aKT B COOTBETCTBHH C HACTOSIIAM
Ilonoxxenuem.

4 Cogep:xkanue, cTpyKTypa B oQopMiIeHHE JOKAJIbHBIX HOPMATHBHBIX
aKToOB

4.1. CTpykTypa U cofepKaHue JTOKATbHBIX HOPMATUBHEIX aKTOB 3aBUCSAT OT
Kpyra BOIIPOCOB, B OTHOIIIEHAU KOTOPBIX HEOOXOIMMO MPUHATHE TAKUX aKTOB.

4.2. YCIOBHO CTPYKTYPY JIOKQJIBHBIX HOPMAaTHUBHBIX aKTOB MOXXHO Pa3fieIuTh
Ha CIeyIOIUe YacTu:

42.1. OOmme TOJOXKEHHS: TIlepedeHb PEeryIUpyeMBIX  BOIIPOCOB;
HOPMAaTHBHBIE IIPABOBBIE AKThl, B COOTBETCTBUU C KOTOPHIMHU JIOKAJBHBIA aKT
IIPUHUMAETCS; HOJpa3feeHus] WIM KaTEeropuud PaOOTHHUKOB, MOJIANAIOIIKME IO
JEeNCTBUE JIOKAILHOI'O aKTa,

4.2.2. OcHoOBHas 4acTh: IIpaBa U 00sI3aHHOCTU pabOTHUKA U paboTOmATEIIS,;
IIPOLIEIyPEI, HE OMNpPENENIEHHbIE 3aKOHONATEIHCTBOM; IOPSIOK B3aUMOIEHCTBUS
CTPYKTYPHBIX IIOApAa3/IeNIEHU! B 3aBUCHUMOCTH OT CIEIM(DHUKHU JIOKATLHOTO aKTa;
JIEHCTBUSI CTOPOH, CPOKH, OTBETCTBEHHOCTH H TIP.

4.2.3. 3aKkiounTeNbHbIE TIOJOXKEHUS: BpeMs BCTYIUICHHS JTOKAIBHOI'O aKTa B
CHUILy, IIEPEYEHb JIOKAIBHBIX aKTOB WM OTJEIBHBIX MOJOXKEHHUH, MPeKpalaroluX
NEHCTBYE C IPUHITHEM HOBOI'O aKTa.

4.3. JloxanpHble HOPMATHBHBIE AaKThl MOIYT COZIEpXKaTh TPUIOXKECHUS,
Kacarolyecsi BOIPOCOB, OTPAXKEHHBIX B 3TUX aKTax.

4.4. Tlpu HanmKWCaHWM TEKCTa JIOKAIBHOI'O HOPMAaTHBHOTO akKTa CJeayeT
pykoBoacTBoBaThCsl  «locymapcTBEHHONM ~ CHCTeMOM  JOKYMEHTalOHHOI'O
obOecnieueHus ynpasieHus. OcHoBHble moJoXeHWsS. OOmue TpeboBaHUA K
JOKyMEHTaM M CiIyx0aM JOKyMEHTallMOHHOro oOecrnedeHus» (0100peHa
xomneruesi I'maBapxusa CCCP ot 27.04.1988, Ilpuka3 I'maBapxmBa CCCP or
23.05.1988 N 33), a Takke HOpMaMU «YHUDHIHPOBAHHOM CHCTEMBI
JIOKYMEHTalUK. Y HUPUIMPOBaHHAS CUCTEMAa OPraHU3AI[HOHHO-PACTIOPSIUTEILHON
noxkymenranuu. Tpebosanus k odopmienuto mokymentoB. I'OCT P 6.30-2003»
(ytB. IlocTanosnenuem ['occrannapra Poccuu ot 03.03.2003 N 65-c1).

4.5. TekcT IJIOKaJbHOrO HOPMAaTUBHOTO aKTa COCTAaBIfAETCS  HA
rocyfapctBeHHOM sizblke P®  (m.  3.20 «VHUOUIIUPOBAHHOH  CHCTEMBI
JOKYMEHTAIMK. Y HUQUIIMPOBAHHAS CHCTEMa OPTraHU3AIIHOHHO-PACTIOPAIUTEIBHON
nokyMeHTanmu. TpedoBanus k opopmienuto gokyMeHToB. [OCT P 6.30-2003»).

4.6. ConeprkaHue JIOKaIbHOITO HOPMATHUBHOTO aKTa JIOJKHO COOTBETCTBOBATh
paHee U3JJaHHBIM 110 3TOMY BOIIPOCY JOKYMEHTAM.

4.7. JIns ydmero BOCIPUITHS TEKCT MOXET OBITh pa3JielieH Ha OTIAeIbHbIC
yacTH (pas3ienbl, IOapa3ensl, MyHKTH U T.1.). Kaxmo# gactu ciieyeT NprucBOUTh
3aroJIOBOK, KOTOPBIN TOJDKEH NepeiaBaTh €€ KpaTkoe ColepKaHue.



Cllydae HEOOXONUMOCTU €ro YJOBIETBOPEHUS TaKXkKe U IPOEKT JOKaJIbHOrO
HOPMaTUBHOTO aKTa Ha YTBEPXKIECHHE B OpraH, KOMIIETEHTHBIM yTBEpIUTH
COOTBETCTBYIOIIUH JIOKAIBHBIA HOPMATUBHBIA aKT B COOTBETCTBHU C HACTOSIIHAM
Ilonoxxenuem.

4 Copep:xaHue, CTPYKTYpa H odopmieHHe JOKAIbHBIX HOPMATHBHBIX
aKTOB

4.1. CtpykTypa U colepKaHue JOKAIbHBIX HOPMATHBHBIX aKTOB 3aBHCAT OT
Kpyra BOIIPOCOB, B OTHOLIEHUY KOTOPBIX HEOOXOIMMO MPUHSTHE TaKHX aKTOB.

4.2. YCII0BHO CTPYKTYpY JIOKaTIbHBIX HOPMAaTHBHBIX aKTOB MOYKHO Pa3feuTh
Ha CIIeIyIolIne YacTu:

4.2.1. OOmye TMONOXEHUs: TepeueHb PEryJIUpPyeMBIX  BOIPOCOB;
HOPMATUBHBIE IIPABOBBIE AKThl, B COOTBETCTBHUH C KOTOPHIMH JIOKAJBHBIA aKT
IIPYHUMAETCS; NOAPA3ACICHUs] UM KaTeropuw pPabOTHHUKOB, IOAIALAIONINE ITOL
JIEACTBUE JIOKAJBHOIO aKTa;

4.2.2. OcHOBHas 4acTh: IpaBa U OOS3aHHOCTH paOOTHUKA U PabOTOMATENS,
IIPOLIENyPEI, HE ONpENEIEHHBIE 3aKOHOAATEIHCTBOM; IMOPSIOK B3aWMOJECHCTBUSI
CTPYKTYPHBIX IOAPA3[EeIeHUl B 3aBUCHMOCTH OT CHEeHU(UKH JIOKAJIHLHOTO aKTa,
JIEACTBHSL CTOPOH, CPOKH, OTBETCTBEHHOCTH U TIP.

4.2.3. 3akmouuTensHble NOJOXKEHUS: BpeMs BCTYIUICHHUS JIOKAIBHOIO aKTa B
CHUILY, IlepeYeHb JIOKAJIbHBIX aKTOB WM OTAEIBHBIX MOJIOXKEHUH, PeKpamaroumx
JIECTBUE C TPUHSATHEM HOBOTO aKTa.

4.3. JloxanpHBle HOPMATHUBHBIE aKThI MOTYT COJIEpXaTh IPUIOKEHHS,
KacCaroIlyecs: BOIPOCOB, OTPAXKEHHBIX B 3TUX aKTaX.

4.4. Ilpy HanMCaHMWU TEKCTa JOKAIHHOTO HOPMATHBHOTO axkTa CJeIyeT
PYKOBOACTBOBaThCad  «l OCymapCTBEHHOW  CHCTEeMOW  JTOKYMEHTAIl[HOHHOIO
obecrieyeHus ynpasieHus. OcHoBHBIe moioxeHws. OOmue TpeboBaHUA K
JOKyMEHTaM M CIyk0aM JOKyMeHTalMOHHOro olecneueHus» (omoOpeHa
xomerued I'maBapxua CCCP ot 27.04.1988, Tlpuwkasz I'nmaBapxuBa CCCP or
23.05.1988 N 33), a Takxke HoOpMamMH «YHUQUIUPOBAHHOW CHCTEMBI
JNOKyMEHTalUH. YHUDUIIUPOBaHHAS CHCTEMa OPTaHU3aI[HOHHO-PACTIOPS IUTENBHOM
nokymeHTalmu. TpeboBarus xk opopmieHuto qokymeHToB. IOCT P 6.30-2003»
(ytB. IlocTranosnenuem ['occranmapra Poccun ot 03.03.2003 N 65-ct).

4.5. Tekcr IJIOKaJIBHOIO HOPMAaTHUBHOTO aKTa COCTaBIsETCS  Ha
rocygapcTBeHHOM  si3pike PO (m.  3.20 «YVHUOHUIUPOBAHHOW  CHCTEMBI
JOKyMEHTalluM. Y HU(DUIMPOBAHHAS CUCTEMa OPTaHU3AIHOHHO-PACTIOPS AU TEIbHOM
nokymeHranuu. TpeboBanus k opopmieruto fokymenToB. [[OCT P 6.30-2003»).

4.6. CopeprxaHue JJOKaJIbHOIO HOPMaTUBHOTO aKTa JIOJDKHO COOTBETCTBOBATE
paHee U3IaHHBIM 10 TOMY BOIPOCY JOKYMEHTaM.

4.7. Jlng ay4dmiero BOCHPHUSITHSL TEKCT MOXKET OBITh pa3/ielieH Ha OTHAeNIbHEIE
yacTH (pa3nessl, NoApa3elbl, MyHKTH U T.1.). Kaxmoi gactu cieayeT NprucBOUTh
3aroJI0BOK, KOTOPBIN JOJIKEH MepeiaBaTh €€ KpaTKoe CoIepKaHue.



6.2. JlaToii MpUHATUS JIOKATBHOTO HOPMATHBHOIO aKTa CYMTAETCS JaTa ero
YTBEPIXK/ICHHS, HAHECEHHass yTBEPJMBIIMM €0 JO/DKHOCTHBIM JIMIIOM Ha Iprde
YTBEPKACHHUS.

6.3. JloKanbHBIE HOPMAaTUBHBIE aKTHl BCTYMAIOT B CHIIy ¢ MOMEHTa HX
YTBEPIXKIEHUS UIIU C AThl, YKa3aHHOM B IIPUKAa3e PYKOBOIUTEINS KOJLIEIHKA U C 3TOTO
npuobpeTaeT o0A3aTeNbHBIA XapaKkTep UL BceX pPabOTHHMKOB, OOYYaIOIIUXCS
VupexxneHusi, Ha KOTOPbIE OHU PACTIPOCTPAHSIOTCA.

7. llopaaok 03HAKOMJIEHHS € JIOKAJBLHBIMH HOPMATHBHBIMH aKTAMHU H
UX XpaHeHHe

7.1. Osnaxkomienune paboTHUKOB Kommemxa ¢ JIOKaIbHBEIM HOPMATHBHBIM
aKTOM TPOU3BOJIUTCS IIOCIIE YTBEPKIAEHMS JOKAJBFHOTO HOPMATHBHOIO aKTa B
TeyeHue 1 (0HOro) mMecsana ¢ MOMEHTa YTBEPIXKIEHHS JIOKATBHOIO HOPMATHBHOI'O
aKTa.

7.2. O3HaKOMIIEHHE C JIOKAJIBHBIMU aKTaMU, IEPEYUCIEHHBIME B ILIL. 2.1.2,
2.1.4, 2.1.6 vacTosimero IlonoxeHns npou3BOIUTCS B CIEAYIOLLEM IIOPSAKE:

7.2.1. Osnaxkomnenue ¢ YcTaBoM Koiuiemxa, [IpaBuiiamMu BHYTpEHHEro
TPYZOBOTO  paCTOpsiika, IIONIOKEHUAMH O CIPYKTYPHBIX IOApa3aeieHusIX
KOJUIE[DKA, AOJDKHOCTHBIMM WMHCTPYKIMAMH, MHCTPYKLMSMH IO OXpaHE TpPY[a,
BO3JIaraeTcss Ha HavyalbHUKA OTHAENa KaJpoB; IOJOXECHUSIMH 110 MOXKAPHOU
OezonacHocTH, NUYHOU Oe3omacHoctd, 'O m UC Bozmaraercs Ha 3aMeCTHTENS
aupekropa 1o AXP KomlemKa M OCYHIECTBISIETCS. BO BpPEMsS BBOIHOIO
UHCTpyKTaxka. QaKT 03HaKOMIIEHUS PaOOTHHKA C BBIMIEHA3BAHHBIMHA JIOKATHHBIMHI
aKTaMH QUKCHPYETCs B XKypHaJIe BBOJHOIO HHCTPYKTAXKA.

7.2.2. Osnakomnenue c IlonoxeHHeM O CTPYKTYpHOM IIOApa3sielieHHH,
JIOKaJbHBIMH aKTaMH, KOTOPBI€ CBA3aHbl C HCIOJIHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEl pabOTHUKA KOJUIEIXKa, C KPUTEPHUAMHU M METONAMH, HEOOXOJMMbBIMU
Ui obecredeHHs pe3ylNbTaTUBHOCTH TIPH  OCYLIECTBIEHHH JOJKHOCTHBIX
oOs3aHHOCTEH, TpeOOBaHUSAMH MOTpeduTeNnel ycayr Komnemka, OIOCH,
o0pasoBaTenbHOM  HpOrpaMMol*, yueGHBIMH mmaHamMu® (¥ - TONBKO
NearoruYeCKuX pabOTHMKOB), JOJDKHOCTHBIMH HHCTPYKIMAMH B  paMKax
pacumpenus cepsl oocmyxusanust, HHCTpyKiusamu 1o OT u T, 115 Ha pabouem
MeCTe BO3JIaraeTcsi Ha pyKOBOJMTENS CIIy>KOBbI KOJLIeXa (3aMEeCTUTENb JUPEKTOPA
KOJIIe/Ka) M OCYILIECTBIAETCS BO BpeMs MHCTPYKTaxa Ha paboueM mecre. DakT
O3HAKOMJIEHUS pabOTHUKA C BBIIICYKA3aHHBIMU JOKAILHEIMA aKTaM U 3allUCSMU
duKcHUpyeTcs B KypHale HHCTPYKTaxa Ha pabodeM MecTe.

7.3. Bce nokanbHBIe aKkThl JOJDKHBI HAaXONWThCA Ha caiite Kommemka B
pasnene «/IoOKyMeHTBI». AJIMHUHHCTpanMed KoJUIemKa HOJDKEeH OBITh obecredeH
CBOOOIHBIA JOCTYN K JIOKAJBHBIM aKTaM KOJUTE[Ka Ha caiiTe 06pa3oBaTellbHOrO
YUPEKACHUS.

7.4. O3HakOMIEHHE C JIOKANbHBIMHA aKTaMH: KOJUIEKTHUBHBIA [OTOBOP,
nonokeHue o0 omnate Tpyna pabOTHHKOB KOJUIE/DKA, MPaBHja BHYTPEHHEO



TPYJOBOIO paCIOpPsiAKa, IIOJIOKEHUE O TPYyAOBOM joroBope (3ddexTuBHOM
KOHTPAaKTe) C paOOTHUKOM KOJUIEIKa, I[IOKa3aTeld pe3yIbTATHBHOCTH W
3¢ (dexTUBHOCTA DPAOOTHUKA KOJUIEKA, YTBEPXKICHHBIE MPHUKAa30M IHPEKTOpa
KOJUIe[DKa BO3JIaraeTcs Ha cnenuanucra no kaapam Kommemxa.  ®akr
O3HAKOMJIEHHs (PUKCUpPYETCS B TPYJOBOM JOTOBOpPE COTPYIHHKA, IMOKA3aTEIH
PE3yIbTAaTUBHOCTH U 3QHEKTUBHOCTU (HPUKCUPYIOTCS B TPYAOBOM JOTOBOPE.

7.5. O3HakOMJIEHHE C JIOKQJIBHBIMH HOPMATHBHBIMH aKTaMU JIMI[, BHOBb
NpUHUMAaeMbIX Ha paboTy, IPOU3BOAUTCS 10 MOPSAKY, yKazaHHOMY B 11.7.2 u 7.4.

7.6. (O3HakOMIIEHHWE C JIOKQJbHBIMA HOPMATHBHBIMH aKTaM{ JIHII,
HaXOAUBIIMXCS B IIUTENBHBIX KOMaHIUPOBKaX, OTIIyCKaX, B TOM YHCIE B OTIyCKe
0 OEpeMEHHOCTH U pOoJaM, YXOIy 3a MaJOJIeTHUM pPeOCHKOM, a paBHO JIWIl, Ha
JUIATEIbHBIA CPOK OCBOOOXKIEHHBIX OT pabOTHI MO METUIIMHCKUM ITOKA3aHUSIM,
IIPOU3BOJUTCS B IIEPBYIO HENEIIO BBIXO/1Aa TAKUX paOOTHUKOB Ha padoTy.

7.7. O3HakOMJIEHHE C JIOKQJbHBIMH aKTaMH OOYYalOIIuXCs KOJIIemKa
BO3JIAraeTcs Ha KIIACCHOTO PYKOBOJUTEINS/ KypaTopa rpymnibl. @akT 03HaAKOMIIEHUS
¢uKcupyeTcs B IPOTOKOJIE O3HAKOMIICHHS.

7.8. IIpaBuna BHyTpEHHETO TPYAOBOIO pacnopsiika (KOMusl), KOJIEKTHBHBIM
JOTOBOP (KOIHs) AOJDKHBI HAXOUTHCS B OTACIE KaJIpOB.

7.9. IlpaBuna BHYTPEHHEIO pacHopsika OO0ydaromuxcs (KOMHS) OJDKHBI
HaXOIUThCS B y4eOHOM 4acTH KoJule/pka Ha OyMakHOM HOCHUTEIE.

7.10. DneKTpOHHas BEpCHUs JIOKATBHOIO HOPMAaTUBHOTO akTa B hopmare PDF,
word pasmemaercs Ha caiite Komnemka crenuaincToM, OTBETCTBEHHBIM 3a
3aIl0JIHEHHE CaliTa KOJUIe[Xka B CPOK HE IO3[HEee 2-X JHEH ¢ MOMEHTa IPHUHSTHUS
JIOKaJIbHOI'O HOPMaTUBHOIO aKTa.

8. 3akaounTeIBLHBIE MOJI0KEHUS

8.1. IlonoxeHne BCTyNaeT B CHILy C JaThl YTBEPXKACHUS €r0 JAUPEKTOPOM
Konnemxka u neiictByer 6eccpodHo.

8.2. Ilonoxenue NOBOAUTCS OO CBeNEHUS pabOOTHUKOB 00pa3oBaTEIHHOIO
yUpexkIeHUs Ha O0LIeM COOpaHUH.

8.3. MameHeHus u JOTOTHEHMS, BHECEHHEIE B HacToslee Ilomoxenue, eciau
MHOE HE YCTAaHOBJIEHO, BCTYNAIOT B CHIy B HOPSAKE, MPETyCMOTPEHHOM IS
Ilonoxenus. VMI3mMeHeHuss U NOMOJHEHUs, BHECEHHBIE B HacTtosiee [lonokenue,
OBOJSATCS IO CBEICHUS YKa3aHHBIX B HEM JIMI[ HE MO3JHEE 2 HeAeIbh C MOMEHTA
BCTYIUICHUS €TO B CHITY.

8.4. KonTpouns 3a paBUJIbHEIM U CBOEBPEMEHHBIM HCTIOJTHEHHEM HACTOSIIETO
IMonoxenus Boznaraercs Ha nupekropa Komnemxa.



