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1. O6mue moJioxKxeHNs

1.1 OtserctBenHbIil cexperaps I'DK (mamee - OTBETCTBEHHBIM CeKpeTaph)
Ha3HAYaeTCs U3 9UCIIA PADOTHUKOB KOJUIE[XKA M BBITONIHSIET OOSI3aHHOCTH CEeKpeTapst
B IIOpsIKE YBEIUYEHHU 00beMa OCHOBHOM paboThl. HazHaueHne u 0cBOGOXIEHNE OT
HCIIONTHEHHS OOS3aHHOCTeH OTBETCTBEHHOTO CEKpeTapsi OCYIIECTBIAETCS HPHKA30M
IUPEKTOpA.

1.2 OTBeTCTBEHHBIN CeKpeTaph HEIOCPEACTBEHHO MOMYUHAETCS MPeICENaTENi0
I'OK, a B cirydae ero oTcyTCTBUSI — 3aMecTuTemo npeacenarens K.

1.3 OcHOBHBIM HalpaBlIeHHEM NEATEIBHOCTH OTBETCTBEHHOTO cekperaps I DK
SIBJIIETCSA BBIOJIHCHUE TEXHUYECKMX QYHKIUM 1o obecmedenuro pabotsl DK B
pamMkax nponenypsl [HA.

1.4 Cexperaps 'OK He meeT paBa ronoca B IpUHATHE penrenus wienamu [DK,
HE UMEET IIpaBa BBICKAa3bIBATHCS 110 CYIIECTBY BBIONHEHHOM 00ydarommmcs BKP.

1.5 OtBeTcTBEeHHBIN CeKpeTaph B3aUMOICHCTBYET ¢ 3aM. OUpeKTopa 1o VP,
3aBe/lyroluM Kahenpoi, npencenarenem ILIK, corpyaaukaMu yae6HOI 9acTH.

1.6 Pabora cexpeTtapsl OIIaumBaeTCs B yCTAHOBIEHHOM B KOJUIEIKE OPSIIKE.

2. ObnacTe KOMNeETEHNHil 0TBETCTBEHHOT0 CeKpeTaps

2.1 ObecneunBaer HanMIwe 00s3aTeNbHOM qoKyMeHTaud [IK:

- nporpamma I'MA (opurunan);

- IPUKA3kI TUPEKTOpa Koyuiemka o cocrase I'OK u gomycke crynenros k THA;

- CBOJHAas BEJOMOCTh YCIICBAEMOCTH BBHIITYCKHHKOB (OpUTHHAT), B KOTOPOIl
CCKpeTaph IIPOBEpsIeT HaMYHe AaTTEeCTAlMyd IO BCEM OJTallaM TeOPETUYECKOTO H
NPaKTHYECKOro oOy4YeHHsl, COOTBETCTBHE CIIHCOYHOIO COCTABA BEIOMOCTH IPUKA3Y
aupexTopa o pomycke K I'MA, Hanuare Bcex MONMCEN U I1e9aTH,

- 3a4Y€THBIX KHIKEK BEIITY CKHUKOB;

- KHHAT'Y IIPOTOKOJIOB 3acemanus I DK.

2.2 ObecnieunBaet IIOArOTOBKY 3acemanuii [ OK:

- IPOBEPSIECT HATMYKE TIOATOTOBIEHHON ayqutopuu ['OK;

- PETHCTpUpYyeT 3asBIeHHS C mpockOoii o mpoxoxnenud IMA BHe
YCTaHOBJICHHOM IpapuKoM CpoKa, a Takke 0COOBIX YCIOBHI Ais npoxoxaerus I A
JULA JIAL] C OTPAaHUIEHHBIMU BO3MOXXHOCTSMH 3/I0POBbS;

- PETHCTPHUPYET PEIIEHUS aNeJUIIIIHOHHOM KOMUCCHUH,

- BBIBEIIUBAET IPA(QUK C OUSPEIHOCTHIO IS BEILY CKHHAKOB;

2.3 Bener mpotokonsl 3aceqanuii I 9K (mpmnoxenne 1), a Takke B JXypHaie
IIPOTOKOJIOB PYyKOITHUCHO:

- BHOCHT 3aIlMCH YETKUM, Pa300PYIUBBIM IOAIEPKOM OLHUM LIBETOM (IEPHBIM)

- OTME€YaeT peanbHOoe npucyTcTBHe wieHOB ['OK, ykaswiBas Gamunmio, umsd,
OTYECTBO (TIOJHOCTHIO) B )KypPHAJIE IPOTOKOJIOB B COOTBETCTBHH C IIPHKA30M O COCTABE
I'DK;

2.4 He no3gnee 3 mueii mocne oKOHYaHUSA 3acenanus I DK:

- BIMChIBaeT pemeHus ' OK B 3a9eTHBIX KHIKKaxX CTYACHTOB M IepeaeT UX Ha
HOANKCH JUPEKTOPY;

- IIOANIMBAET B KHUTY IPOTOKOJ0B I'OK mpHHATHIE 3asBieHUs BEIIYCKHHUKOB U
peIIeHHs alleUAIHUOHHON KOMUCCHN,



- CHIaeT HOKYMEHTHI, B3AThIE M IlpoBeAeHus 3acemanuii ['OK, munam,
OTBETCTBEHHBIM 3a UX XpaHCHHE.

2.5 Cexperapp 5K3aMECHAallUOHHOM KOMHCCHM HMEET IIpaBO BHOCHTH
HPEIOKEHHUS : |

- 10 HOpsAKY opranuzanuu 3aceganusd ['JK;

3. OTBeTCTBEHHOCTD

3.1 3a HewWcnonHEHWEe WM HEHaJJIeXallee HCIOIHEHHE 0e3 yBaKHUTEIbHBIX
IPUYMH HOPMATHBHEIX aKTOB, ONpPENEIAIOIUX TMOPAIOK MPOBEACHMS aTTECTallUH,
0053aHHOCTEH, YCTAHOBIEHHBIX HACTOSIINX WHCTPYKIIUM, OTBETCTBEHHBIH CEKpPeTaph
TOCYNapCTBEHHBIA  aTTECTAlMOHHOHM  KOMHCCHH  HECET  AUCIHUILIMHAPHYIO
OTBETCTBEHHOCTH B IIOPSAJKE, OIIPEAECIEHHOM TPYIOBBIM 3aKOHOJATENLCTBOM.



INPOTOKO.JI
3acenanus ['ocynapcTBEHHOM SK3aMEHAITHOHHON KOMUCCHA

Ipnaoxenue 1

Komcomonbckoro-Ha-AMype KoJUIepka TEXHOIOTHI U CEpBHCa

10 IIPHCBOEHMIO KBATUDHUKAIINH 00y IAFOIIAMCSI

IO IpOorpaMMe IIOATOTOBKH CIICENUAIMCTOB CPEAHETO 3BEHA II0 CIIEHUAIIBHOCTH

B COCTaBe
IIpencenarens:

0T «__ » 20__ ronma

3amMecTHuTEND nopeacenarcisa:

Yensl KOMUCCHUU:

CIOYHIAJINA:

1. 3amuTty BhITyckHOH KBaTuGHUKAIMOHHON paGoTHI (

Ha TEMY:

2. 3aKmoYeHne pyKOBOAUATEISL
3. 3aKIrOueHME pereH3eHTa

BhIITy CKHUKY 3aqaHBI CIISAYIOIIHE BOIPOCH]

IHHOCTAHOBWIHA:

IIpr3HaTh BEIIOTHEHNE U 3AIMUTY PabOTHI HA OLIEHKY

IIpucBouts

Kramnduxanmio

®.1.0. crynenta

o CremuaJIbHOCTH

IIpencenarens I'IK Qamvumus U.0.
3am.npencenarens I'OK @avmmus 1.0.
Cexperaps 'K Qammmus U.0.
Yaens: I'DK Qavumus U.0.

damvmmmg 1.0.
Gamunug 1.0.
damvums 1.0.




ITPOTOKOJI Ne
3acenanust I'ocy apcTBEHHOM SK3aMeHAIMORHON KOMUCCHHY 10 TIPHCBOEHHIO KBATH(UKALIIH 1
BBIA9€ TUILIOMOB 00Y4arOIHMCSI OIHOTO OTAEIEHHS [0 IPOrPaMMe OATOTOBKH CIIEIHATIACTOR

10 CIICHAIIbHOCTH

IIpucyTcTBoBaNM:

r OCyIapCTBEHHAA K3aMCHAITMOHHASI KOMUCCHS IIOCTAaHOBIIIET:

1.IIpucBouTh KBATH(DUKAIHIO

CpE€aHETO 3BCHA

Ipencenarens 'OK
3am npeacenarens ['OK

Yirersr [ DK

Cexperaps 'OK

«_»

Oavumsa U.0.
Oamvumusg 1.0.
damuug 1.0.
Dammms 1.0.
Oamvumusa U.0.
Gamumms H.0O.

davmnng 1.0.

C

YITIyOIIEHHOH TIOATOTOBKOM M BEINATH IUILIOM C OTIHYHEM CIIeLyFOIIIM obOyJaroImmumces:

1. ®amumus Ums OtuectBo
2. IIpucBouTh KBATU(DHKAIIIO

YIIIyOJIEHHOM MOATOTOBKOM M BBIAATH JUILUIOM CIETYIONIIM 06y YarOMEMCSL:

1 ®amunug Vimsa OtgecTBo

Ilpencenarens I'OK

3am npexncemarens 'OK

YUnensr ' DK

Cexperapsr ' OK

201 _roma

Oamvuusg 11.0.
®amumng 1.0.
®amumug 1.0.
Oamvumus 11.0.
davumua 1.0.
®amumug 1.0.

damvuma 1.0.



