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1. O6mue nosioxkeHus

I.I. Vyebnas wacte KI'B TIOV «Komcomonbckuii-Ha-AMype —KOJIeK
TEXHOJNOTUA U cepBHCa» (Jadee — ydeOHas 4YacTh) ABJIAETCH CTPYKTYPHBIM
MOApa3JICIeCHUEeM KpaeBOT0 TOCYIapCTBEHHOIO OIOKETHOrO MPOodeCCUOHATBHOIO
obpazosarenbHOro yupexaenus «Komcomosbekuii-Ha-AMype KOIepK TeXHOIOTH
M cepBHCay (Jlajiee — KOJUIeK) U MOUUHSIETCS 3aMECTUTENIO TUPEKTOpa 110 yueGHOI
pabote KoJuteKA.

1.2, Vyebmas  wacth B  CBOGHM  [eATENBHOCTH  PYKOBOJCTBYETCS
OOLUCNPU3HAHHBIMU ~ NPUHIMIAMA M HODMAMH  MEXIyHApOJHOTO  Ipasa,
MEXAyHapoAHbIMU  jtoroBopamu  P®, Koncrutynueir P®, denepanbubivu
KOHCTUTYIMOHHBIMU ~ 3aKOHaMH, (efepalbHBIMH 3aKOHAMM, W3JaBAEMbIMH B
COOTBETCTBUM C HHMHU HHBIE HOPMAaTHMBHBIE IIpaBOBble akThl P® (ykazamu wu
pacniopsbxerusimu - Ilpesunenra Poccuiickoit ®Denepauuy, NOCTAHOBICHUSIMH U
pactiopsbkenusmu  IIpaButensctBa  Poccuiickoit Depnepanuu, [IPUKA30M
Muto6pHayku PO or 14.06.2013 Ne 464 «O6 yrBepkaenun Ilopsaka opranusarmu
M OCyLIeCTBJIIEHHSI 00pa3oBaTENbHON  JEATENbHOCTH 10  0Opa30BaTENIbHBIM
nporpaMmaM  CpeHEr0  IPO(ECCUOHANBHOIO  00pa3oBaHUsy, PUKa30M
Munobpasosanust P@ ot 16 asrycra 2013 r. Ne 968 «O6 yTBepikueHHH TIOpSIAKa
IIPOBEJICHUSI  TOCY/NapCTBEHHOM HWTOrOBOM aTTecTald 10  06pa3oBaTelbHbIM
nporpaMMam CpeZiHero NpopeccHOHaIbHOrO 00pa3oBaHKs», HHBIMA HOPMATHBHBIMU
NPaBOBBIMU aKTaMu (efiepalbHBIX OPraHOB HCIIOJHUTENBHON BIACTH), 3aKOHAMH H
WHBIMM HOPMAaTUBHBIMM TIPABOBBIMM aKTaMu Xa0apoBcKoro Kpasi, YcTaBoM
KOJUTe/Ka, pelleHusIMU, NpuHATBIMH Ha IlegarormueckoMm coBere, peleHUsMHU,
NPUHATBIMA Ha MeToJu4eckoM coBeTe, HHBIMH HOPMATHBHO IIPABOBBIMHM aKTaMU
KoJjutepka v HactosiuuM [ looxxenuem.

1.3. YueOHnast 4acTb OCYIIECTBISIET CBOKO JEATENILHOCT BO B3aUMOIEHCTBUU CO
BCEMHU CTPYKTYPHBIMU TOAPA3ACICHUAMHM KOJUIEI)KA HAa OCHOBE IUIAHOB pPabOTHhI
KOJUIE/Ka, IIPUKa30B, pPACMOpsDKEHWM M MOPYYEHMH JUpeKTopa KOoJulemKa U
3aMEeCTUTEIIs JUPEKTOpa KoJuleXka 110 yueOHoM pabore.

1.4. 3aBenyromuii yueOHON yacTH Ha3HAYaeTCsl HA JJODKHOCTD M 0OCBOGOXK 1aeTCs
OT TOJDKHOCTH MPHUKA30M JAMPEKTOpa II0 COINIACOBAHUIO C 3aMECTHTENIEM JHPEKTOPA
10 yueOHOM paboTe 1 OCyIIEeCTBIsET 001Iee PYKOBOACTBO yUeOHOH YacThIO.

1.5. Pacnipenenenue o6s3aHHOCTeH Mexay paboTHMKaMK yueGHOM uacTu
OCYWIECTBIIAETCSI HAa OCHOBAaHWH [OJDKHOCTHBIX HHCTPYKLHH, yTBEpPXKIEHHBIX
AMPEKTOPOM KOJUIE/XKa M COTVIACOBAHHAIX C 3aMECTUTENIEM IHPEKTOpa IM0 yueOHOM
pabore.

1.6. B ciy4ae orcyTcTBHS OZHOTO U3 pabOTHUKOB IJIMTENIBHOE BpeMs (60JIe3Hb,
OTIlyCK W T.J.) BPEMEHHOE HCIOJIHEHHE ero OOA3aHHOCTEH MOMKET OCYILECTBISTHCS
APYTrUM JIOJDKHOCTHBIM JIMIIOM, Ha3HaY€HHBIM MPUKA30M JHUPEKTOpa KOJLIEIKA I10
COINIAaCOBaHUIO C 3aMECTHUTEIIEM IUPEKTOpa 10 y4ueOHoi pabore.

1.7. CrpyKTypHBIMH TOIpa3feieHusIMA y4eOHOM YacTU SBISIOTCS OYHOE U
3a0YHOE OT/IEJICHHS.



2. esu u 3aga4u yueOHO# yacTu

2.1. OcHoBHas wnenp Yy4eOHOW 4YACTH IUIAHWPOBAHME, OpPraHU3alUs U
POBEJICHUE IMOAIOTOBKU BBICOKOKBAIM(UIMPOBAHHBIX CIIEIHAJIUCTOB HA OCHOBE
peanmzanun PI'OC cpepnero npodeccoHamIbHOT0 06pa30BaHKs, B COOTBETCTBUHU C
JIMLIEH3UeH Ha MpaBOBEIEHMs 00pa3oBaTeNbHON  JesTesbHOCTH B cdepe
npoeCCUOHATBHOTO 00pa30BaHUs HA OYHOM M 3a0YHOM OT/EIICHUSIX.

2.2. Ha y4eOHy10 4yacTh BO3JIAralOTCs CIIEAYIOLIME 3a0a4uu:

2.2.1. IlnanmpoBaHWe M OpraHU3alMs TEOPETHYECKOTO U IPAKTUUECKOTO
O0ydyeHHsi B KOJUIEJXKE B COOTBETCTBUH C TI'OHOBBIM KAaJCHIAPHBIM YueOHBIM
rpapuKoM, y4eOHbIMM TIJTaHAMH 110 CHELHATBHOCTIM M [earorudeckoil Harpy3Koii
fnperojiaBaresicd, yTBEPKACHHbBIMU NPUKAa3aMU JAUPEKTOpa KOJUle/Ka Ha TeKyIMiH
y4eOHBIH rof.

2.2.2. Cosnanue yclnoBU# JUIsI COBEpLICHCTBOBAHHS COAEpKaHUs, (OpM,
METOJIOB 00YUYEHHUS B KOJIIEKE.

2.2.3. Opranuzanusi MOHUTOPHHIA KadecTBa OOPa30BaTeILHOrO Mpolecca B
KOJIeJIKe.

2.2.4. Opranu3anuio IpoMexyTOYHOU ¥ UTOTOBOM aTTeCTalUK 00y arOIIXCS.

3. DyHKnuH Y4eOHO# YyacTH

JJ1st pelienyst OCHOBHBIX 1ieJIel U 3a/1ad OYHOTO U 3204HOI0 OT/eIeHUH yueGHas
4acTh BBIIIOJIHAET CIeIyIoNre GpyHKIUHN:

3.1. Ilpuém obyuarommxcs:

o odopMIIeHHE CTYAEHUYECKUX OUIETOB;

o OQopMICHHE 3aUETHBIX KHUXKEK;

e odopmieHHe 1 BblJja4a CIPaBOK O MOCTYIUIEHUHU B KOJUIEIK,

e  aHaJINU3 KOHTHHI€HTA 00YyYaroIUXCsl, TPUHSITHIX HA MEPBBIA KypC

3.2. YpaBieHue KOHTHHICHTOM 00y YaroIuXcs:

OpraHM3alMsl KOHTPOJISI HaJ yCIIeBA€MOCTBIO M ITOCEIIAEMOCTBLIO 3aHSITUH
00y YaroIMuUcs;

e OpraHuM3aunMs KOHTPOJS HaJA  JIMKBUAAIMEH  3aJ0/DKEHHOCTEH IO
JUCUUTUTMHAM;

e YYeT YMCJIECHHOCTH U JIBUXKEHUS] KOHTUHTEHTa 00y YaroIuXCs;

e  BBIJaYa CIPaBOK OOydaromumcs (B TOM YMCIIe aKaJeMHYECKUX O MepHoje
o0yueHwus )

e  BC/JCHUE KHHUIM MPHUKA30B 0 KOHTUHreHTe obyyaromuxcs (ITTICC3, ITITKPC,
I10)

3.3. YuebHo-opranu3aiuoHHas AesITeJIbHOCTb:

e (opMHpOBaHHE NEArOrMYECKON HArpy3KH HpenojaBaTeieil Ha OCHOBaHUH
pabounx yueOHBIX IIaHOB;

e (QopmupoBanune rpaduka y4eOHOrO mpouecca Ui KOHKPETHBIX
crenraabHOCTEH;

o TapuduKalMs OpernoaaBareneil Ha TeKyIIui yueOHbIH ro;

e COCTaBJIEHME U OTpabOTKa pacrucaHus Y4eOHbIX 3aHATHIA;

e  0hOpMIICHHE XYPHAJIOB YUeOHBIX 3aHATHA.

3.4. OpraHu3zanus TEOPeTUIECKOro 00yYEHHU:



e  COCTaBJIEHME paclHUCaHMs yYeOHBIX 3aHATHUI;

e  BEJCHME JIUCTOB 3aMEH y4eOHBIX 3aHATUI;

e  BEJICHHE XypHasla BbIJauu MeAarornieckoil Harpy3Ku;

e BEJICHME y4YeTa BbIIaHHBIX YaCOB 110 IPYIIIaM;

e OpraHu3anMs  KOHTPOJs  HaJx  BeJeHUeM OkypHanoB (popma 1)
TEOPETUYECKOro 00yveHHuS;

e YYeT W aHajM3 IeJaroru4yeckKoil Harpy3ku pabOTHHKOB KOJUIEIXA, B TOM
YHCJIE COBMECTUTEIEH

3.5. Opranu3zanus MpoMexxy TOYHOM aTTecTalul 00yYaroUXCs:

e COCTaBjIeHHE rpaduKa KOHCYIbTAlHMHA U SK3aMEHOB;

e  COCTaBJICHHE BEJOMOCTEMN I10 IPOMEXKYTOUHON aTTeCTAI[MK O0YIaIOIIUXCSL;

e cocTaBjieHHe rpaduKa TUKBUIALUH 3a/I0/DKEHHOCTEN 00yYaroIUXCs;

e  OpraHusalys KOHTPOJs HaJl IPOBEACHUEM DK3aMEHOB, KOHCYJIbTAIHIA;

e Ha3HA4YCHHWE aKa/JEeMUYECKOM CTMIEHJUM U MaTepHalbHOW IMOJIAEPKKH I10
pesysbTaTaMm CecCHH

3.7. Opranu3zanysi UTOTOBOW aTTecTaluy 00yYaroIuXCs:

e [pOBe/icHWE COOpaHMH C BBITYCKHBIMH TpyNIAaMd O HPOBEICHUH
roCyIapCTBEHHOM MTOTOBOM aTTECTAIUK;

o (QopmupoBaHHe M O3HAKOMIIEHHE OOYYAIOMIMXCSI C HTOrOBOIM CBOHOI
BEJIOMOCTBIO 32 BECh [TEPHOJ 00yUEHUS;

e cocraBjeHue rpaduka KOHCYJNbTAlMd W TpaduKa NpOBEJEHUS] HTOTOBOM
aTTecTaluHu;

e OpraHusalysi KOHTPOJS HaJ NPOBEICHUEM KOHCYJbTAIMH W MPOBENEHUEM
UTOTOBOH aTTecTanum;

e  COCTaBIIEHHE IIPOTOKOJIOB I10 pe3yJIbTaTaM UTOrOBOM aTTECTAaLUU,

« odopmiieHre U BbIAaYa AUTUIOMOB U BKIazbimeit CIT1O;

« odopmuenue u Beiava gyonukatos CI1O (o 3ampocy);

e odopMIIeHHE KHUTH PETUCTPALMK ¥ BBIJAYM AUTLIIOMOB;

e (opMupoBaHMe U BEICHHE CBEJEHHN O NOKyMeHTax 06 OOpa3oBaHHU M
KBaIU(pUKALUK, TyOIUKaTOB JUILIOMOB B cucTeme ®CDOPIO

3.8. OcymecTBienre B TIpejenax CBOEH KOMIIETEHIMH WHBIX (YHKIUH B
COOTBETCTBHUHU C LICJISIMH M 3a7a4aMy KOJIJIEIKA.

4. IlpaBa paGoTHHKOB y4eOHOM YacTH

PabotHuku yueGHOI 4acTH HMEIOT MPaBo:

4.1. 3anpamuBaTh M TOJNyYaTh OT CTPYKTYPHBIX HOApa3jeleHHHl KOoJIemKa
CBEIIEHHMs, CIIPABOYHBIC W APYIHe MarepHajibl, HeOOXOIWMEBIE ISl OCYIECTBIIECHHUS
JeATEIbHOCTU YUeOHOM YacTH.

4.2. KoHTpoIMpoBaTh Ka4eCTBO MPOBEAEHMUS 3aHATUI PENoaaBaTesIMH.

4.4. KoHTpomMpoBaTh COOJIONCHHE BBINOJHEHHS TPa@UKOB MPOBEICHHUS
KOHCYJIbTAIlMH U JIMKBUIALUU 330JDKEHHOCTEM 00y YaroIUMKCS.

4.5. KOHTpoJMpOBaTh BBINOIHEHHE HMHCTPYKIMA [0 BEIEHHIO >KYPHAJIOB
y4eOHBIX 3aHITHIA.



4.6. TpeboBaTh OT mpenojaBareneil OTYETHI [0 YCIEBAEMOCTH M IIOCEHIAeMOCTH
CTYJIEHTOB Ha UX 3aHSTHUSX.

4.7. TpebopaTh 0T mpenojaBareiell BbIMOJHEHMS pACIUCAHUS 3aHSTHH,
KOHCYJIbTallM# U BEJIEHUs 3aIIUCEN B TOUHOM COOTBETCTBUH C HHCTPYKIIMASIMHU.

4.8. IIpoBepsTh HanUune K3aMEHAIMOHHBIX MATEPUAJIOB HE MO3/HEE, YeM 3a 3
JUHSL 10 DK3aMEHAaIlMOHHOM Ceccuu.

4.9. Tlpencrapnarh B yCTAaHOBIGHHOM IOPSIKE KOJUIEJDK B OpraHax
rocyIapCTBEHHOW BIIACTH, HWHBIX YUYPEXKICHUAX M OpPraHU3alysx IO BOIPOCAM,
BXOJISIIMM B KOMIIETEHILIMIO YYeOHOM YacTH.

4.10. Bectu caMOCTOSATENBHYIO MEPEHNHCKYy C TOCYJApCTBEHHBIMHM U
MYHULUNIAJIBHBIMA OpraHaMHM M YUYPEeXIAEHUSMHU II0 BOIpOcaM, He TPpeOyIoiuM
COIJIaCOBAHUS C JUPEKTOPOM KOJIIE KA.

4.11. JlaBaThb CTPYKTYpHBIM MOJpa3JeNeHUsIM M OTHEIbHBIM CIEIHUaIUCTaM
00s13aTeNbHbIE [l UCIIOJIHEHUS YKa3aHHs [0 BONPOCAM, BXOSAIIAM B KOMIIETEHI[HIO
y4eOHOH YacTH.

4.12. llpunuMate Mepbl Ipu OOHAPYKEHWH HApPYIIEHUH 3aKOHHOCTU B
KOJJIe/DKEe W JOKJIaAblBaTh 00 3TUX HApyLIEHHWSX 3aMECTHTENIO JUPEKTOpa 110
y4eOHO-BOCIIMTATEIbHOH M METONMYeCKOH paboTe Juisi pelleHHsl BOIPOCca O
IPUBJIEYEHUHU BUHOBHBIX K OTBETCTBEHHOCTH.

4.13. JlaBaTh pa3bsACHEHMs, PEKOMEHJAlMM W YyKa3aHusi 110 BOIPOCAM,
BXOJSIIUUM B KOMIIETEHI[MIO YU4eOHOM YacTH.

4.14. IlpoBoguTh COBELIaHUS M y4acTBOBATh B COBEIIAHHAX, MPOBOAMMBIX B
KOJIJIE/DKE 10 OpPraHM3allMOHHBIM M (WJIM) BOIPOCAM, BXOJSIIMM B KOMIIETEHLIUIO
y4eOHOM YacTH.

4.15. BHOCUTB 3aMECTHUTEII0 TUpeKTOopa 1Mo y4eOHOM, y4eOH0-BOCIUTATENbHOM
paboTe KoJuleKa IPeITIOKEHHS TT0 BOTIPOCaM 00yUYEeHHSI.

5. OTBeTCTBEHHOCTH PAGOTHUKOB y4eOHOM YacTH

PaboTHuKM yueOHO# YacTH HECYT OTBETCTBEHHOCTH:

5.1. 3a cBoeBpeMeHHOE U KayeCTBEHHOE BBITIOJNHEHHE 3a1ad W (PyHKIUIA,
orpenesieHHbIX HacTos KM ITotoxxennem.

5.2. 3a pocroBepHOCTh HH(OPMANWH, TMPEACTABISEMON aJIMUHUCTPALMH
KOJUIEJXKa, BBIIIECTOSAIUM U KOHTPOJIUPYIOIIUM OPraHaM.

5.3. 3a mpaBoMepHOCTh M OOOCHOBAHHOCTH CAMOCTOSTENBHBIX IEHCTBHH, a
TaK)Xe MOAr0TaBIMBAEMBIX IPOEKTOB JJOKYMEHTOB.

5.4. 3a cobmofieHle YCTAaHOBIICHHBIX TPaBWJ [0Jb30BaHMS M PabOTHl C
JIOKYMEHTaMH.

5.5. 3a cobutoieHre TPYA0BOM U HCIIOJHUTENBCKON JUCIIUILIUHBI.

5.6. 3a mpaBOHapyILIEHUS, COBEpIICHHBIE B TPOIECCE OCYLIECTBIEHUS CBOEl
ACATENIBHOCTA — B TIpe/eNiax, ONpeaeléHHBIX ACHCTBYIOUIMM aJMUHUCTPATUBHBIM,
YTOJIOBHBIM U T'PaXXJaHCKHM 3aKOHOAaTeabcTBOM Pocculickoit @enepanuu.

5.7. 3a npuuMHeHHEe MaTepHalbHOro yinepba — B Mpejeiax, onpeneisHHbIX
JEHCTBYIOIIUM TPYAOBBIM UM TPaXJAaHCKUM 3aKOHOZATEIbCTBOM Poccuiickoii
denepanumu.



6. BzaumozeiicrBHe ¢ ApyruMu nojapasaejeHusiMu

6.1. [ns BeimonHeHus (QyHKIMHA W peaju3allid [paB, MpPeLyCMOTPEHHBIX
HactosiiuM llosoxxenunem, coTpyIHMKN OT/ea B3aUMOAEHCTBYIOT C COTPYJHUKAMHU
CTPYKTYPHBIX IIOJpPa3/ieleHui KOJUIeIKa TI0 BOTIPOCaM:

C otraesiom kaapos:

MPEIOCTaBIISET: KOIIUH JTOKJIAAHBIX 3aITUCOK, CBEIEHUS O BAKAHCUSX;

MoJyyaeT: MpUKasbl Ha OTIYCK, 00 W3MEHEHHWHU IeAarorduyeckoil Harpysku, o
npueMe Ha paboTy IperojaBaresei;

C O0yxraarepueii:

NpeoCTaBIIIeT: NPUKa3bl HA BBIUIATHI CTYJIEHTaM, CBEJEHHMS O BBIIOJHEHHH
MearortyecKon Harpys3Ku, Tabelib, yueOHO-CMETHYIO JIOKYMEHTAIHIO;

OcyuiecTisier B3auMoJiefiCTBUE ¢ PYKOBOJUTENSAMHU JPYTHX HOAPA3AEICHUI 110
BOIIPOCaM JeSITEeIbHOCTH Y4eOHOM YacTH.
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