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1. O6mue noJsioxkeHust

1.1. Vuebmas wuacte KI'b IIOV «Komcomonbckuii-Ha-AMype —KOJUIEMIK
TCXHOJIOTHH U cepBUCa» (Jalee — ydebHAas dYaCTh) SBISIETCS CTPYKTYPHBIM
IIOJIpa3fieJICHHEM KpaeBOro I'OCYJAPCTBEHHOIO OIOPKETHOTO MPO(ECCHOHAILHOIO
o0pazoBarenbHOro yupexaeHus «KomMcomMonsckuii-na-AMype KOJUISK TEXHOJIOIHi
U CepBHCcay» (Jaee — KOJIeK) ¥ HOIHHSICTCS 3aMECTUTEINIO TUPEKTOpa 110 YIeOHOH
paboTe KosuIemKa.

1.2.  Vvebmas d4acTb B  CBOGH  JeSTENBHOCTH  PyKOBOACTBYETCS
OOIIENpU3HAHHBIMYA ~ NPUHIOUIAMA ©  HOPMAaMH  MEXAyHapoOHOTO  IpaBa,
MEXIyHapoAHbIMU  goroBopamu P®, Konctutynueit P®, denepansupivMu
KOHCTUTYLIMOHHBIMA 3aKOHaMH, (elepalbHBIMUA 3aKOHAMH, W3JaBacMbIMH B
COOTBETCTBMU C HHMH HHBIE HOPMAaTHBHBIE IpaBOBBIE akThl PP (ykazamMu wu
pacniopsokenusamu  IIpesunenta Poccuiickoit ®enepariuui, IOCTAaHOBIEHHMAMH U
pacnopspkenusiMa - IlpaButensctBa  Poccuiickoit  ®@enepanuu, — IpUKAa3oM
Muno6prayku PO ot 14.06.2013 Ne 464 «O6 yrBepknennu [lopsgka opraHu3amuu
U OCYyIIeCTBJIE€HHMS O00pa30BaTeNbHON AEATENPHOCTH 1O  06pa3oBaTelbHBIM
IIporpaMMaM  CpPEIHEro  IPO(QECCHOHAIBHOTO  00pa3oBaHUSA»,  MPHUKA30M
Muno6pazosanus P® or 16 asrycta 2013 r. Ne 968 «OG yTBepXIeHHH TOpSIKA
IIPOBENICHHUS] TOCYTAapCTBEHHOM HTOrOBOM aTTeCTalud 10 00pa3oBaTellbHEIM
IIpOrpaMMaM CpPeIHEro MPoPeCcCHOHAIBHOIO 00pa30BaHUSD), HHBIMHA HOPMATHBHEIMA
IPaBOBBIMU aKTaMM (e/lepalbHBIX OPTraHOB HCIIOJHUTENLHOM BJIACTH), 3aKOHAMU U
UHBIMH HOPMAaTHBHBIMH IIPABOBBLIMH aKTaMU XabapoBCKOrO Kpas, YCTaBOM
KOJJIe[Ka, PELICHUSMHM, NPHHATHIME Ha IlemarormdeckoMm coBeTe, pelIEHUSAMH,
IOPUHATEIMA Ha MeTOOW4YecKoM cOBeTe, WHBIMH HOPMATHUBHO IIPABOBBIMM aKTAMH
KoJjuiemxa 1 HactosiuM [lostoxeHueM.

1.3. Y4yeOHas 4acTh OCYIIECTBISET CBOIO JAEATEIHLHOCTh BO B3aUMOICHCTBHH CO
BCEMH CTPYKTYPHBIMH IOApasAeieHUsAMA KOJUIe[XKa Ha OCHOBE ILIAHOB DPabOTEI
KOJJIe/Ka, TPHUKA30B, DPACHOPDKEHWM W IOPYYSHHMH IUpPEKTOpa KOJUIemXa M
3aMEeCTHUTENS JUPEKTOpa KoJUIeKa 110 yueOHo# pabore.

1.4. 3aBenyromuii y4eOHOM YacTH HAa3HAYAETCS Ha JOJDKHOCTE ¥ OCBOOOXKIaeTCs
OT JOJDKHOCTU TPHKa30M JUPEKTOPA II0 COTNIACOBAHUIO C 3aMECTHTENIeM JUPEKTOpa
110 y4ebHOM paboTe U OCYIIECTBIsAET 001Iee PyKOBOACTBO YIeOHOM JacThIO.

1.5. Pacmpezenenue o06s3aHHOCTEH MeEXIy pabOTHMKaMH y4eOHOM dYacTu
OCYIIECTBISIETCSI Ha OCHOBaHMM JOJDKHOCTHBIX MHCTPYKIHUH, YTBEPKIEHHBIX
AVPEKTOPOM KOJUTEMKa U COIVIACOBAHHBIX C 3aMECTUTENeM IUPEKTOpa IO Y4eOHOM
pabore.

1.6. B cny4ae oTcyTCTBHSA OQHOTO U3 PaGOTHUKOB ITHTEIHLHOE BpeMs (60e3Hb,
OTITyCK ¥ T.J.) BPEMEHHOE HCIIOJHCHHUE ero OOS3aHHOCTEH MOXET OCYIECTBIIATHCS
APYTUM IOJDKHOCTHBIM JIMIIOM, Ha3HA4E€HHBIM IIPUKA30M AUPEKTOpa KOJUIEIXKa II0
COT'JIACOBAHMIO C 3aMECTUTENIEM JUPEKTOpa o yueOHOi pabore.

1.7. CTpykTypHBIMH HOApa3[eTIeHUSIMH YIeOHOM YacTH SBISIOTCS OYHOE U
3a049HOE OTJIEJICHHUS.



2. ean u 3aga4n y4eOHOH YacTH

2.1. OcnoBHasg 1enp y4eOHOM dYACTH IUIAHUPOBAHHWE, OpraHu3anys W
MIPOBEJIEHUE IIOATOTOBKU BBICOKOKBAIU(UIMPOBAHHBIX CIENMAIMCTOB HAa OCHOBE
peamusanuu PI'OC cpexgnero npogeccuoHaTFHOrO 00pa30BaHMs, B COOTBETCTBUU C
JMIEH3WEH Ha IpaBoBeIeHMS o00pa3oBaTeNbHOW [eATeNbHOCTH B  cepe
IIPO(ECCHOHATBHOTO0 00pa30BaHMs HA OYHOM ¥ 3209HOM OT/EJIEHUSX.

2.2. Ha yue6HyI0 9acTh BO3TAratoTCs CIEAYIONHUE 3a0a9H:

2.2.1. IlnanwpoBaHWe ¥ OpraHU3aIUSI TEOPETHYECKOr0 H IPAaKTHYECKOIO
OoOyueHMs B KOJJIEAXKE B COOTBETCTBUH C TOJOBBIM KaJE€HIAPHBIM yYeOHBIM
rpa¢uKoM, y4eOHBIMHU IIAHAMHU IIO CICIMAIBHOCTSIM U MEeNarOrM4ecKol Harpy3Koi
npenogaBaTelied, YTBEPXKACHHBIMU IPHUKa3aMH JUPEKTOpa KOJUIeMkKa Ha TEeKYIIui
y4eOHBIN TOI.

2.2.2. CosjgaHue yCIOBUH M COBEPIICHCTBOBAHHUS COJEPXaHUSA, (GOpM,
METOJIOB 00YVUEHHS B KOJUIEIKE.

2.2.3. Oprasuszanus MOHHTOpDHMHIA KadecTBa 00Opa3oBaTEIBHOrO MHpoIecca B
KOJIIEIKeE.

2.2.4. Opraau3anuio IpOMeXyTOUYHON B HTOTOBOM aTTECTAUU 00y JarOIIHXCS.

3. ®yHKknun y4eOHOH YacTH

M1t pelenys OCHOBHBIX LieNel U 3a7ad OYHOTO M 3209HOI0 OT/IENIEHMI yaeOHas
YacTh BBINIOJIHSET CIEAYyIOmue GyHKITHH:

3.1. ITpuém oOydaromuxcs:

e 0(hOpMIIEHUE CTyIeHYECKHUX OUIIETOB;

o odopMmIleHHE 3aUETHRIX KHIDKEK;

e odopMIIeHHE U BBIJJaYa CIIPABOK O IOCTYIUIEHHUH B KOJUIEIK;

e  aHaJIM3 KOHTMHIEHTa 00ydaroluxcs, IPUHITHIX Ha IEPBEIM Kypc

3.2. YpaBneHrue KOHTUHT€HTOM O0yJarOIuXCs:

e OpraHu3an¥s KOHTPOJIS HAJ[ YCIIEBaEMOCTHIO M IOCEIAEMOCTBIO 3aHATHUH
00yYarOIIMUCS;

e OpraHum3al¥s KOHTPOJSA HaJ JMKBUJALMEH  3a0JDKEHHOCTEH  IIO
IUCHUATLIAHAM;

e  y4YeT YHCJIIEHHOCTHU Y ABMKEHUSI KOHTUHTCHTA 00YYarONHXCs;

e BBIJ@a4Ya COPaBOK OOyYaromIMMCS (B TOM YHCIE aKaJeMUYECKUX O IEPUOJE
o0y4eHws)

e BCJICHHE KHHWIU IPMKa30B 0 KOHTUHIreHTe obydarommxcs (IITICC3, ITTIKPC,
I10)

3.3. YueOHO-opranu3aiioHHas JeSTeILHOCTD:

« ¢dopMupoBaHHe NEJarormIecKoil HArpy3KH IperogaBareliedl Ha OCHOBAaHUU
pabouux yueOHBIX IIIaHOB;

« ¢opmupoBanwe rpapuka yueGHOro mporecca I KOHKPETHBIX
CIIEIAAIIBHOCTEM;

e TapuHKanus IpernojaBareneil Ha TeKyIui yueOHbIi roy;

e COCTaBJIEHHE U OTpabOTKa pacIUCaHUs yUeOHBIX 3aHITHIA,

o oQOpMIIEHHE KYPHAIOB YUeOHBIX 3aHITHIA.

3.4. OpraHu3zanus TEOPETHISCKOT0 O0YUEHMS:
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e COCTaBJIEHWE PACIHCAHUSI YUeOHBIX 3aHATHH;

e  BEJICHME JINCTOB 3aMEH YUCOHBIX 3aHATHI;

e BEJCHHE XypHaja BbIIaul IeJarorudecKoi Harpy3Ku;

e BEJECHHE y4eTa BBIIAHHBIX 9acOB 110 TPYIIIaMm;

e OpraHmsanus KOHTPOJS HaX  BeleHHeM KypHaioB (dopma 1)
TEOPETUUECKOTO O0yUCHHS,

e YYET WM aHAIMU3 IIeJarOrM4ecKOod Harpy3Ku pabOTHHUKOB KOJUIEIKa, B TOM
YHUCJIe COBMECTUTENEH

3.5. Oprasusanys IpoMeXXyTOYHOH aTTeCTAlUH 00y YarOIIXCA:

e cocTaBlieHUe I'padyKa KOHCYJIBTAIMHA H 5K3aMEHOB;

e  COCTaBIIEHUE BEAOMOCTEH II0 IPOMEXYTOYHOM aTTECTAI[H O0YJaIOIINXCS;

e COCTaBlIeHUE IpadrKa JUKBUIAINH 33I0OJDKEHHOCTEH 00y YaroIuxCs;

e OpraHusalysd KOHTPOJS HaJ IPOBEIEHUEM 3K3aMEHOB, KOHCYIbTALIHIA;

e Ha3HaYyeHHWE aKaJeMHYECKON CTUICHIANM U MaTepUaIbHOU TOMIEPIKKH IIO
pe3yJibTaTaM CeCCHH

3.7. Oprasuzanys UTOrOBOM aTTECTAIMH O0YIarOIIMXCS:

e IpOBEJEHHME COOpaHHH C BBIIYCKHBIMH TIPyINIamd O IIPOBEICHUH
roCy1apCTBEHHON UTOTOBOM aTTeCTALNH;

o (QopMmHpoBaHWE U O3HAKOMJIEHHE OOYYAIOIMXCS C HTOTOBOM CBOIHOM
BEJIOMOCTBIO 32 BECh IIEPHO]] OOy UEHHSI,;

e COCTaBleHHE TIpaduKka KOHCYNbTallMi U TpaduKka MPOBEIECHHS HTOrOBOM
aTTecTalluu;

e OpraHM3alsd KOHTPOJS Hal IIPOBEIEHUEM KOHCYJIHTAUHd U NPOBEICHUEM
WTOTOBOM aTTECTallHH,

e COCTaBJIEHHE IPOTOKOJIOB IO Pe3yIbTaTaM UTOTOBOM aTTeCTalliy;

o odopmieHre U BhIJja4a JUILTOMOB 1 BKiagsimeii CIIO;

« odopmienue u Beigada qyomukaroB CITO (o 3ampocy);

e odopMIIeHUE KHUTH PETUCTPALIAN U BBIIAYH JUILIOMOB;

« (QopMHpOBaHHE U BEJIEHHWE CBEIEHHI O JOKyMeHTax 00 00pa3oBaHMU H
KBaTAUKaAIIK, TyOIuKaToB AUILIOMOB B cucteme OMICDPJIO

3.8. OcymecTBieHHe B IIpefelaXx CBOed KOMIETEHIUH HHBIX (OYHKIUA B
COOTBETCTBUH C LEISIMH U 33JIa9aMu KOJLIEIKA.

4. IlpaBa pabOTHHKOB Y4€0HOH YacTH

PaboTHuKY yueOHO! YacTH UMEIOT IIPaBo:

4.1. 3anpammBaThk X IONy4YaTh OT CTPYKTYPHBIX MHOApaselcHUM KOJUIEIXa
CBEJICHMs, CIPAaBOYHBIE U APYyTHE MaTepualibl, HEOOXOJUMBIE IS OCYIIEeCTBIICHUS
IEeATEIbHOCTH yueOHOU JacTH.

4.2. KoHTpoIrpoBaTh Ka4e€CTBO IPOBEACHUS 3aHATHIA IPEoJaBaTe sIMHI.

4.4. KoHTpomupoBaTh COOJIONEHNWE BHIONHEHUS TPaGUKOB MPOBEIECHUS
KOHCYJIBbTAllUi U JIMKBUAAINH 33/I0JDKEHHOCTEH 00y IaroIIMUCS.

4.5. KoHTpoiaupoBaTh BBIIOJHEHUE HWHCTPYKIMHA 10 BEACHUIO JKypPHAIOB
YUeOHBIX 3aHITHIHA.



4.6. TpeboBaTh OT IpenoaBarelieil OTYETHI [0 YCIIEBAEMOCTH U IOCEIAEMOCTH
CTYI€HTOB Ha WX 3aHSATUSIX.

4.7. TpeboBaTh OT TmpemojgaBaTeiell BBHINONHEHNS pACIUCAHUS 3aHATHUM,
KOHCYJIFTallii U BEICHUS 3allMCEH B TOYHOM COOTBETCTBHUHU C HHCTPYKIIHSIMH.

4.8. 1IpoBepaTs HaTU4Ke 5K3aMEHAIMOHHBIX MATEPHUAIOB HE IO3HEE, YeM 3a 3
IHS 10 3K3aMEHAIlMOHHOM CECCUH.

4.9. IlpencraBniaTe B YCTAaHOBICHHOM IOpSAKE KOJUIEAX B OpraHax
rOCYJapCTBEHHOM BIACTH, MHBIX YYPEXKACHUIX M OpraHM3aIisaX IT0 BOIPOCaM,
BXOJISIIIMM B KOMIIETEHIIMIO YIeOHOM JacTH.

4.10. Bect caMOCTOSTENBbHYIO IEPENHCKYy C TOCYJapCTBEHHBEIMH U
MYHUIUIAIBHEIMH OpraHaMi M YYpEeXIEHUSAMHU II0 BOIIpocaM, He TpeOYHOIIHM
COIVIACOBAHUS C IUPEKTOPOM KOJLIEI KA.

4.11. JaBaTh CTPYKTYpHBIM MOAPA3JEICHUSIM M OTHEIbHBIM CIELHMAIUCTAM
o0sI3aTeNbHbIe I UCTIONHEHUS YKA3aHUS 110 BOIIPOCaM, BXOASIINAM B KOMIIETEHI[HIO
y4eOHOH JacTH.

4.12. IlpuHMMaTh Mepbl IpU OOHAPYKEHWM HapyIIEHHH 3aKOHHOCTH B
KOJUIEJDKE W JOKIAAbIBaTh 00 3THX HApyIICHUSIX 3aMECTHUTEINI0 IHPEKTOopa II0
y4eOHO-BOCIIMTATEIFHOM ¥ METOIWYECKOi paboTe Jyid pellleHHs BOIpOca O
IIPUBJICYCHUN BUHOBHBIX K OTBETCTBEHHOCTH.

4.13. JlaBaTh pa3bsACHEHHS, PEKOMEHIAIMM W YKa3aHWsS II0 BOIPOCAM,
BXOJSIIVM B KOMIETEHIUIO y9eOHOM YacTH.

4.14. TIpoBOAUTE COBEIIAHHS M y4acTBOBaTh B COBEINAHWSX, NMPOBOJUMEIX B
KoJUIeJDKe IO OpraHW3allMOHHBIM U (WJIM) BOIPOCAM, BXOMSIIHAM B KOMIIETEHIIMIO
y4IeOHOM JacTH.

4.15. BHOCUTB 3aMECTHTENIO AUPEKTOpa MO yIeOHOH, yueOHO-BOCINTATEILHOM
paboTe KomIenka peaaoKeHns 0 BOPocaM 00y IeHus.

5. OTBeTCTBEHHOCTH PA0OTHHKOB Y4eOHOM YacTH

PaboTHuKY y4eOHOU YaCcTH HECYT OTBETCTBEHHOCTD:

5.1. 3a cBOeBpeMEHHOE ¥ KadeCTBEHHOE BBIMTOMHEHHWE 3a1ady W (YHKIHIA,
onpenaeseHHsIx HactosmuM [lomoxxerHueM.

5.2. 3a JOCTOBEpHOCTb HHGOpMAIMH, IIPEACTABIAEMON aJMUHHCTPAIUK
KOJUIEKa, BBIIECTOSAIIUM U KOHTPOIUPYIOIIUM OpTaHaM.

5.3. 3a npaBOMEPHOCTh U OOOCHOBAaHHOCTH CAMOCTOSTENBHBIX EHCTBUIM, a
TaKXKe IMOATOTaBINBAEMBIX MPOEKTOB JOKYMEHTOB.

5.4. 3a cobmroleHVe YCTAaHOBICHHBIX NpPABHJI IIOJB30BAHMSA M PabOTHl ¢
IOKyMEHTaMH.

5.5. 3a cobmroaenue TPYOBOM U HCIIOIHUATEILCKOM JUCIUAIIIUHEL.

5.6. 3a mpaBOHapyIIeHUs, COBEPIIECHHBIE B IPOIECCE OCYIIECTBIEHUS CBOEH
JEATEIPHOCTA — B IIpeJeaX, ONPEeAeNEHHBIX AEUCTBYIOIMM aqMUHUCTPATHBHEIM,
YTOJIOBHBIM U I'PaXXJAaHCKMM 3aKOHOZaTenbcTBOM Poccuiickoi @enepanuu.

5.7. 3a mpuYMHEHHE MaTE€pUANBHOIO yiepba — B TpeeiiaX, OMPeaeIEéHHbIX
JEHCTBYIOIUM TPYHOBBIM M TPaXIAHCKHM 3aKOHOJATENILCTBOM Poccuiickoi
Peneparuu.



6. BzanmogeiicTBHe ¢ IpyruMu noapasaeeHusiMA

6.1. [lna BoImonHeHMA QYHKIMHA W pealu3aliid 0paB, HpeayCMOTPEHHBIX
HacrosiM [lonoxeHneM, COTpyTHAKU OTJeNa B3aUMOAEHCTBYIOT C COTPYJHUKAMHE
CTPYKTYPHBIX IIOAPa3eNeHUI KOJUIeKa O BOIPOCaM:

C otnenom kagpos:

IIPEIOCTABIILET: KOIUHU JOKIIAAHBIX 3aHCOK, CBEICHHS O BAKAHCUAX;

MOJTy4YaeT: MPHKa3bl Ha OTIyCK, 00 M3MEHEHHH IeNarorm4ecKOod Harpysku, O
IIpyeMe Ha paboTy mpernoaaBaTeneii;

C Oyxranrepmueii:

NPEAOCTaBIIIeT: IIPUKA3bl HA BBIIUIATH CTYACHTAM, CBEJEHHS O BBLIIOIHEHUH
I1eTarOrMIEeCKON Harpy3Ku, Tabeib, y4eOHO-CMETHYO JOKYMEHTALMIO;

OcymecTBisgeT B3aMMOAEHCTBUE ¢ PYKOBOAUTENAMU JPYTUX IOApasfieleHuit Io
BOIIPOCaM JIESITETFHOCTH YUEeOHOM YaCTH.
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